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The purpose of mda is to benefit all HEmenGomeEnu g

those working with collections by
providing easy access to

quality-assured resources, advice
and support on collections

management and use

This is underpinned by a shared
core Value which holds collections and

E their sStOries as being one of the key

factors contributing to the well-being
of SoCiety.
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The aim of mda is to benefit all those working with collections, NEWS

Site Search and in turn their national and international publics, by
providing easy access to quality assured resources, advice and
support on collections management and use,
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aim of the site

“for the collection and
dissemination of
Information, opinions and
standards relating to
Information management
for collections.”
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The site Is for......

* People who look after collections

* People hoping to work with a
collection

e Museum studies students
 Museum studies course organisers

 Regional heritage organisations that
provide advice, leadership to the
sector
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The site Is for......

e |ndividuals who advise/train with In
the collections community — MDOs,
CMOs, curatorial advisers

 Freelance consultants
 mda Approved Providers
e mda staff — Advice Point
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comparison

e visits to BECTa and 24 hour
Museum

e Similar sites —
—wWww.chin.gc.ca
—wWww.cdpheritage.org
—www.amol.org.au
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www.cdpheritage.org

Home Heritage Collections

COLORADO

Digitization
PROGRAM

Heritage Colorado

!3. Colorado's Cultural Collections

:I' W Miew Paricipants |Western Trails | Colorado Main Streets | Help |

Mare...
T

Tools for Teachers

Lessons | Workshops | Educator Tools | More...

Digitization Resources

Resources for Cultural Heritage Institutions About the Colorado Digitization Program
Introduction | Project Management | Metadata | Ahout COP | Grants | Palicies | Warking Graups |
Scanning Workshops | More... Froject Calendar | Mare...

Colorado Department of Educalion

Colorado Digitization Program = 2150 E. Bvans Ave. - Denver, CO 80208

Please direct questions ahout this site to the webmaster.

Educator Resources Digitization Resources About CDP

Site Index

Collection Spotlight

Cityof Littleton
Historical Museum
More Spotlights

CDP News

Sign up for the COP News Listserv

New CDP Project Toolbox

1999 IMLS Leadership Grant Final Report

2003 Workshop Calendar

Teaching with Colorado's Heritaoge Workshops
Western States Dublin Core Metadata Best Practices
Wigstern States Digital Imaging Best Practices

More COP Mews...

* & & & B+ » ¥

« Contact Us

i@ 2002 CDP Copyright Information



the process.....

e Content gathering

- Informed by Advice Point
e Policy making
 Collaboration
e Content cataloguing
e Content mediation
e Evaluation
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The content

e mda resources
e external resources
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Site Search

Go &

Advanced Search

Key resources

Basic documentation
About SPECTRUM
Security

ICT

Museum standards
Terminology

Legal issues

SERVYICES ABOUT US SITE MAP

L s T R

Information should be written in a consistent manner £o aid
indexing both in manual and computer systems. Fules can
govern the words used, the order in which they are entered
and any punctuation which may be required. This regulation of
data entry is known as terminology control. The results of this
will be better access to cultural information.

Terminological tools such as simple wordlists or comples,
hierarchical, thesauri are used to encourage cataloguers and
enquirers to use a preferred ferrn (such as 'Leonardo da Vinc')
and to avoid ror-preferred terms (such as any of the nearly 40
other spellings of that name).

mda's work in this area has been to encourage the use of
terminology control in it's SPECTRUM standard, and to take part
in national and international initiatives for the creation of new
terminological tools, and the dissemination of existing ones,

This wehsite features a number of terminological tools for
object names and one for materials:

¢ mda Archaeological Objects Thesaurus

»

mda Waterways Object Mame Thesaurus

»

British Museurn Ohject Mames Thesaurus

L

British Museurn Materials Thesaurus

L

ICOM Costume Cormmittee's Wocabulary of Basic Terms
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AdviceNet
The Collections Knowledge Exchange

SERVYICES ABOUT US SITE AP

Site Search

Go &

Advanced Search

Key resources

Basic documentation
About SPECTRUM
Security

ICT

Museum standards
Terminology

Legal issues

Freedom of information
Data protection
Copyright

Legal issues

T,

In caring for a collection and operating a collection-holding
organisation you need to be aware of your legal
responsibilities, These will change over time and will need to
be monitored,

SPECTRUM: The LK Musewm Docurmentation Standard defines a
number of 'legal and management issues for collections and
information’. These are broadly divided into four groups:
protecting your information against loss or damage: access to
and provision of information: the Data Protection Act and
general legal issues common to more than one procedure, You
may wish to refer to this SPECTRUM unit directly if you have
YOLIF DWW COpy,

Areas that mda s particularly active in monitoring for museums
are:

¢ Freedom of Information

¢ [Dats Protection

* Copyright



Key resources

Basic documentation
About SPECTRUM
Security

ICT

Museum standards
Terminology

Legal issues

Copyright
Author: mda

Date: Movermber 2002
Publisher: mda

Points to resources on copyright.
mda overview; textftml

Full catalogue record

Accession Records

Author: mda

Date: 2001

Publisher: mda

Explains the concept of accessioning, why and when it should
be done and who should be responsible. Considers: what
policy decisions are needed; what should be done before
accessioning an object; transfer of title; copyright; what form
accession records should take; old accession registers; and
accessioning the object, Offers sources of advice and help and
information on how to obtain accession registers and
pre-prinkted transfer of title forms.

fact sheet; text/html

Full catalogue record

A Guide to Copyright for Museums

Author: Museums Copyright Group

Publisher: mda

Feviews the Routledge publication 'A Guide to Copyright for
Museums and Galleres', and provides details of cost and how
to order,

publication information; text/html

Full catalogue record

Aims and Achievements

Author: Museums Copyright Group

Date: November 2002

Publisher: mda

Cutlines the aims and achievements of the Museums Copyright
Graup.

organisation information; texttml

Full catalogue record

Authors' Licensing and Collecting Society (ALCS)
Website
Author: ALCS: Authors' Licensing and Collecting Society Limited
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mda

The Spectrum Building
The Michael Young Centre
Purbeck Road

Cambridge

CB2 2PD
United Kingdom
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